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E&ERIAR: 14 Sep 16
VACANCY ANNOUNCEMENT Closing Date
-Reissue- F47TH:
Date of Issue AU 16
LI, BE, #6853 Job title, Job No., & Basic Wage Table (BWT): | & A% | 4. F & &1HH Area of Consideration
gg&ﬁfnmem I. X 3 MLC/IHA ¢ % & (BBEX )
Current MLC/IHA Employee within Activity
Prog raT Analygt, #166 1 B9 3 MLC/IIA 63 B (B $1 )
(.lt@é]\*ﬁ'ﬁ) 1 % Current MLC/IHA Employee in commuting distance
. X BHMLCIHAREE(£TEHXKE)
BiE%Hk.ES8e #k Target Grade & Language Proficiency Level (LPL): Current MLC/IHA Employee Japan Wide
% #% Grade-6, B HEN#K LPL-3 IV. [] 4}&B Off Base Applicant
RATERE L\%ﬁg%—"?—“ﬁ‘ﬁﬁff& Acceptable Trainee level: * Those who previously applied
%4 Grade s, BFIEDB LPL-3 for VA: FEC-EV-003-16/16L(R)
K EBREWT-1) []HEREWT2) []&82REwWT-3) []EEREBWT-Sse) | Need not to reapply.
Administrative Blue Collar Trade  Security Medical
2. EBBX Activity 5.EFMFELE Type of Employment
Naval Facilities Engineering Command Far East X MLC
Operations Officer [ 1HA [IHPT

X & F Permanent

Environmental BL o
] BE%E Limited Term (__» B Months)

Env Resources & Assessment

ENFEIB AT Working Place: 18753 T3HHBT Tomari-cho, Yokosuka

3. EhFE R Work Schedule (3840  BEREH] hrww)

£175H Work Days: Mon - Fri

ISR - /AE Work Hours/Recess Period: 0800-1645/Recess Period:1200-1245
L] % &) Night Shift X 7% Overtime X] Hi3k Business Travel

6. FEARIAE Duties
See Attached.

R AR ISR Outstanding Working Condition, if any
N/A

7EBEH BESEH Qualification/Physical Requirements
* Must possess English language ability meeting the Language Proficiency Level (LPL) indicated in column #1.
HLIBITRENFEBFRENBLUANIVICHET 2 EEZOEBFREANDELLGYET,

a. One year of specialized technical or administrative work experience equivalent at 1-5 level in the related work, OR master’s
degree in a related field.

b. Must have GOJ ordinary vehicle driver’s license (AT limited is acceptable).

c. Knowledge of Navy Appropriate Funds accounts in terms of financial management and/or budget execution concept, principles
and regulations.

d. Skill in operating computer with applications such as Microsoft Word, Excel, and PowerPoint, etc. to prepare graphs, charts,
flow charts and other visual graphics for presentations.

e. Skill in applying research, analytical and evaluative tools, methods, and techniques to determine the most efficient and effective
procedures.

f. Ability to prepare, develop and maintain budget/financial records and reports.

g. Ability to conduct business case analysis by researching and analyzing available data records.

* An applicant who does not fully meet the qualification requirements stated above may be considered at a lower grade level as
below:

1-5: a. One year of clerical, technical, or administrative work experience equivalent at 1-4 level in the related work, OR completion
of 4-year college/university in a related field.

* Handicapped applicants may be accepted, depending on the degree and kind of disability.




8429 % ¥ M Application and Associated Documents

*[X] 22 & i B8 AR Application for Vacancy Announcement
*X| B PR 75 $EFEE Resume of Specialized Work Experience
*MEEAlL Complete * in [] BAEE T Japanese X #EET English [] &% 5 T4 Either
X REBENEBRBETHHEL TLSAIK. [HEICET2ERMEKR]
If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”
FEREKFLUTOURLEYADO—RKRTEET, Theabove forms can be downloaded from;
http://www.cnic.navy.mil/regions/cnrj/om/human_resourcessMLC IHA HPT Jobs/JN Forms.html
X BABFRITOEEBSEZEEAIEDE L (AT BRER) Copy of GOJ Ordinary Driver's License (AT limited is acceptable)
(116 TEE/3sEBAZ D E L Copy of Certificate
X HEDEENZIIHT 5HDDE L, TOEIC, TOEFL, CASEC, ERDAZHIMAIIHEL LTZHFTES,
CGRITEMEEE L ALCPT 3 7]) ZDHMOFIAE., RURERNEATIECREFIFTALLGYET, RELHESE
LT BH5AL LRMAEDRENABETT,
Certificate of English Proficiency. Only TOEIC, TOEFL, CASEC, and EIKEN certificates are accepted as English Proficiency
Test (EPT) certificate. (ALCPT certificate is acceptable for current/former USFJ employees.) Other EPT certificates or
self-statement on English proficiency will not be accepted. The same applies to those whose native language is English.

X 2AUF A L. EHEEOEEES FfT K& ZE LV RIEAHE (12cm x 23.5cm)
12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.)

X BREZLUNDAIL, EBH—F (@@E) RU/SREKE— kO E— For non-Japanese citizen applicant, copy of Residence
Card (front & back) and Passport

X] DD-214 Copy (Member-4 copy) only for former U.S. military personnel.

9. EESEIEME Office to Submit

RBLEE EMLCIHARER) LNEEE GEEXRA) TR, REERREANENVEYT, LRVERHYEZSME
ZDENME, BEARHLTTSL, FEFUBELHE, Office to submit job application documents is different for Current
MLC/IHA Employees versus Off Base Applicants. Please ensure to submit required application documents to the right office.
Applications must be received by the closing date of the Vacancy Announcement.

(X% LEEH4ED “SRHAH" AE MLC/IHAKERDADES., NEBIEEE (EEXR) M oDEEEHIIEMNE
BYFEFFTOTIEE TS, When item #4, “Area of Consideration” above shows “Current MLC/IHA employees” only, Off
Base Applicants will be rated ineligible.

1. AMIEHEE (B MLCIHARRRA) RHE CRBEMAREBMBERAERR (HRO)) :
Current MLC/IHA Employees must submit to (Human Resources Office (HRO), Yokosuka Navy Base):

T238-0001 T238-0001
AT EREBEETAET 1 Bith 1 Banchi Tomari-cho, Yokosuka
PSC 473 BOX 22 CNRJ HRO N132 PSC 473 BOX 22 CNRJ HRO N132

R#R/Extension 243-8152

KEEHRAREMEMEFNERR 1. BAANZEELHRIETHROTOEICABEEERD EECFIREFAE] NR/ELT
HUYET., BHFRIOB600LY. FEX0600BETCINHADELEEZHORENTEETT,

Job Application Drop Box is available for submission of job application documents from 0600 to 1800 daily, which is installed to the wall
immediately below the JN Vacancy Announcement Bulletin Board (1st fl.) in the office located on the left side of the main gate to the
Yokosuka Navy Base.

2. SEEEE GEREXER) REL: Off Base Applicants must submit to:
T238-0011 T238-0011

M) BHEBEEHAHIESE 1-6 FEEEIL 45 Murase-Bldg. 4F, 1-6 Yonegahama-dori, Yokosuka
(M)EIBFEEFBEFFEERBEBEE R (LMO/IAA)  Yokosuka Branch of LMO/IAA

EBE—R Management #1 Section

EEEE S Phone 046-828-6959
SATHEME - AREE—2EE. 0830-1730Kf (HADRBEZKR<), EAFHEO BRI 6 oCBELVEDLETEL,  Operating
Hours: Mon-Fri, 0830-1730 (Closed on Japanese Holidays). Please contact LMO/IAA for questions on conditions of employment.

10. EFEANIEHR For Official Use

SEEHPFBS  Activity POC: NAVFAC FE, BD2 & (DSN) 243-6198

HRO: (revd: 3/3) js
PD No.: FEC-EV4-001 PD is accurate and current. Certified by Activity: kn 5/4/2016 3/3 kw 3/7 (5/4) js
5/4 (8/24) js 8/24



http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

EBEEZEHIZLTLWENMEE EBEZDORRIZHEY EFH A, Incomplete applications will not be considered.
REShEREEHEEHSRL LEE A, Submitted applications will not be returned.

BECTRELINDIEREIE (LPL) LRLETREZETIL,
Please see the below for the English Language Proficiency Level (LPL) required of the position:

TOEIC ALCPT TOEFL (PBT) | TOEFL(CBT) | TOEFL(iBT) | CASEC EIKEN

e Paper Based Computer Internet Based kR
LPL F&*%RE ik Test Based Test Test
4 - Exceptional Proficiency 860 ~ 990 NA 600 ~ 250 ~ 100~ NA 1st
FEORNEET S
3 —Fluent proficiency 730 ~ 859 90 ~100 550~599 | 210~ 249 80~99 870 ~ Pre-1st
MH LI RENEETD
2 - Average proficiency 550 ~ 729 75~ 89 460 ~ 549 140 ~ 209 50~ 79 560 ~ 869 2nd
FHEINRE ) B ET D
1 - Elementary proficiency 400 ~ 549 65~ 74 430~459 | 120~139 40~49 | 475~559 | Pre-2nd
W72 BT 5
Pre-1-Minimal proficiency | 350~399 | 40~64 NA NA NA NA 3rd
(Y1 #%) I/ NROBENZES D
O — No language proficiency
FETREN R E SRV

PRIVACY ACT STATEMENT B AfSHRIEEIZDLNT

AUTHORITY: Executive Order 10450, 9397; and Japan Law Concermning Protection of Personal Information (Law No. 57 of 2003).

ES KETEERS 10450,9397 ; R U BAE - EANFERORECET H:EF (T 5EXZEER+HES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

FEWM: ABIDEd., T2, MEORELEBXEOEHFDZTEEHME LT, BAFEREZRERIT 54,

AR RREIEFERX.  LLFERICTHEIZRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FABH: TEMDOERICLER., BRI CERGEANBRZHERT 4.

DISCLOSURE: Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

1EHRER: EANERORRIIEERTT N, EREINBEREZIRELGEAN S1EE. TORODFREDHIT. Bh., HDHUETHER
LEBENBHYET,

Format Rev: 3-8-16




Program Analyst, #166-6

Under the general supervision guidance of the NAVFAC FE Environmental Business Line Coordinator (EV BLC), the
incumbent acts as a senior staff analyst and advisor on Environmental programs specified in paragraph 1 below. Performs
major duties either independently or by leading team members in EV and/or counterparts in Business Lines/departments/codes
in NAVFAC FE, CNFJ and Installations in the Region, as follows:

1. Identifies/analyzes resource requirements and monitors financial execution of the following environmental
management programs: (25%)

Environmental Compliance (EV1)

Natural and Cultural Resources (EV2)

Resources and Assessments (EV4)

Environmental Laboratory and Services (EV8)

Hazardous Waste (HW)

Pollution Prevention (PP)

2. For Environmental Program management at the region headquarters level, designs/develops criteria and methodology
for programming of resource requirements and reporting of resource requirements and operating status. The criteria are for
formulation of budget estimates; execution of approved budget; evaluation of program effectiveness; planning of future
operations; and review of operation progress and trends. Acts as EVBL purchase card holder and training coordinator. (30%)

3. For the programs in paragraph 1, as a senior analyst & advisor assists EV BLC in:
a. Promulgating program and financial policy and direction to PWD’s in concert with CNI, CNRJ, and USFJ
policies (5%);
b. Conducting data calls such as Program Objective Memorandum (POM), Program Review (PR), Performance

Data Call, and other formal data calls from higher authorities, reviews and analyzes the data received, and
compiles them to final packages for submission (5%);

c. Leading Capability-Based Budget (CBB) formulation and Current Year Budget execution to design/develop
resource allocation plan to installations for each program (5%); and
d. Monitoring program execution, reviewing requests for allocation of/change in resources/funds, and making

recommendations concerning approval/disapproval or other appropriate measures to optimize resources for
effective and efficient execution as well as to meet program objective. (5%)

4. As a senior analyst and advisor for the aforementioned programs, reviews reports and statistics regarding program
execution and performance and checks regulations and policies amended/newly issued on a regular basis to provide advice and
guidance to counterparts at installations and/or personnel at operation level in the programs in terms of reporting
procedures/methodology enhanced in accuracy, timeliness and efficiency, understanding goals and objectives of the programs,
and implementation of new regulatory/policy requirements. (25%)

Performs other incidental and/or related duties as assigned.
License requirement:

Employee must have valid Government of Japan (GOJ) ordinary vehicle driver’s license (AT limited is acceptable) to operate
vehicle and conduct field investigations and meet customers on site during project development.



